




PCC Facilities Usage Request

To use the facilities
1. Receive approval from church staff and have event placed on church master calendar.  Requests will

be evaluated according to the priorities of PCC.  We only allow non-profit organizations to use our
facility. In general, we do not grant permission for long-term, non-PCC use.

2. Sign Facility Use Waiver.
3. Pay fees.
4. If a key is needed, please check one out from the church office and return key when you are done.

Responsibilities
1.  Adult supervision is required to use the facilities.
2.  It is the responsibility of the person in charge to see that the room(s) are cleaned, including bathrooms.
     Leave rooms set up as you found them.
3.  Throw away all garbage in the trash bin in the parking lot.
4.  Turn off all lights and lock all doors.
5.  The office alarm is on when the office is closed.  In an emergency call 310-541-3220 or 310-326-9189.

Fees
Sanctuary ---------------------- $125/hr (2 hour minimum)
Fellowship Hall/Lounge ----- $ 75/hr (2 hour minimum)
Kitchen ------------------------- $150 (supervision required)
Other Rooms ------------------ $  50
Custodian ---------------------- $ 25/hr (2 hour minimum)
Sound technician-------------- $ 40/hr (2 hour minimum)
Video techniciaan ------------- $ 40/hr (2 hour minimum)
Kitchen Supervisor ----------- $ 20/hr (2 hour minimum)

Office Use Only
Request Approved
Request Denied
Payment Received

Additional requests:

Today’s Date _____________________________ Dates of Event_________________________________

Event ________________________________________________________________________________

Person Making Request _____________________ Sponsoring group ____________________________

Phone Numbers ________________________________________________________________________

E-Mail Address ________________________________________________________________________

Mailing Address _______________________________________________________________________

Day of the Week:         Mon.       Tues.      Wed Thurs.       Fri.       Sat.        Sun. after 1:30 p.m. ONLY

Program Time ________________ to ________________  Total Occupancy ___________________

Setup beginning at _________________    Clean up until ___________________________

Room(s) Requested ____________________________________________________________

Notes:

No facilities are available
Wednesday or Friday nights.

The facilities are not available
after 4 pm on Saturdays.

Facilities are available Sundays
from 1:30 - 5:30 pm for a
maximum program time of 3
hours.




